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The student´s orientation to on-the-job learning

	Institute
	     

	Field 
	     

	Name of the student
	     

	Job description 
	     

	Name of the job instructor
	     

	Period of the placement
	From:       
To:      
	   Credit units (study weeks)


Tick after the student has received information about

	
	
	
	Date
	The student´s signature

	Company practices
	
	
	
	

	working hours,breaks
	 FORMCHECKBOX 

	
	
	


	lunch, restrooms and other facilities
	 FORMCHECKBOX 

	
	
	

	company rules 
	 FORMCHECKBOX 

	
	
	

	work clothing, protective clothing
	 FORMCHECKBOX 

	
	
	

	practices in the case of accidents
	 FORMCHECKBOX 

	
	
	

	closest fellow workers
	 FORMCHECKBOX 

	
	
	

	familiarization  with the premises
	 FORMCHECKBOX 

	
	
	

	routes and exits
	 FORMCHECKBOX 

	
	
	

	General information 
	
	
	
	

	products/services
	 FORMCHECKBOX 

	
	
	

	customers
	 FORMCHECKBOX 

	
	
	

	organisation
	 FORMCHECKBOX 

	
	
	

	company policy
	 FORMCHECKBOX 

	
	
	

	orientative material 
	 FORMCHECKBOX 

	
	
	

	quality policy
	 FORMCHECKBOX 

	
	
	

	shop steward system
	 FORMCHECKBOX 

	
	
	

	Work environment
	
	
	
	

	machines and equipment
	 FORMCHECKBOX 

	
	
	

	occupational safety 
	 FORMCHECKBOX 

	
	
	

	protective equipment
	 FORMCHECKBOX 

	
	
	

	first aid, fire protection 
	 FORMCHECKBOX 

	
	
	

	familiarization with the place of duty
	 FORMCHECKBOX 

	
	
	

	keeping up of  cleanliness and order
	 FORMCHECKBOX 

	
	
	

	superiors and foremen
	 FORMCHECKBOX 

	
	
	

	Work tasks
	
	
	
	

	familiarization with work tasks
	

	follow-up and supervision of learning
	

	feedback of various work tasks and the learning process
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